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- - VOLUME I
Implementation Guide SECTION

This chapter provides assistance to Schools, EDExpress Users, Third-Party Servicers, and
Software Providers with implementing the COD System for the 2013-2014 Pell Grant,
TEACH Grant, and Direct Loan Programs. It serves as a companion to the 2013-2014
Overview of Changes, Common Record Layout and Edit Codes contained in this Technical
Reference and the XML Common Record Schema v3.0e available at http://www.ifap.ed.gov.

For Academic Competitiveness Grant and National SMART information, reference the
Technical Reference from Award Years 2006-2007 through 2011-2012.
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Implementation Guide for 2013-2014

XML version of EDExpress for 2013-2014

EDExpress for Windows 2013-2014, Release 2.0 (available March 2013) Margin Notes
communicates to COD using the Common Record in XML for Pell These margin notes include important
Grant, TEACH Grant, and Direct Loan awards. The External Import Add text boxes and notes. We will

and Change files and External Export files for EDExpress Combination highlight and emphasize important
System users continue to be offered in fixed-length format and not XML. changes from the previous award
year, or we could pull out additional
Business Rules information (citations, references,
1. EDExpress for Windows 2013-2014, Release 2.0 exports ~ Gormions) that would othenwise bog

and imports the XML Common Record to and from COD
for Pell, TEACH Grant and Direct Loan awards.

2. EDExpress Users should refer to the sections within
Volume Il — Common Record Technical Reference of this
technical reference as their reference tool.

3. The External Import Add and Change files and External
Export files used by EDExpress 2013-2014, Release 2.0
to interface with Combination and Mainframe Systems
are offered in fixed-length format and not XML for 2013-
2014. Users with Pell, TEACH Grant and/or Direct Loan
systems used in combination with EDExpress should
refer to Volume 111 — Combination System Technical
Reference of this technical reference.

4. All reports continue to be produced and imported into
EDEXxpress in current formats and not XML.
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Common Record Valid Format Rules

Common Record XML Schema Guidelines
The Common Record XML Schema guidelines reflect accepted industry

practices.

Business Rules

1.

The Common Record XML Schema contains the
validation rules for the Common Record document that is
transmitted to COD.

XML Schema version information is reflected in the
Namespace attribute xmlns and its value (e.g.

http://www.ed.gov/FSA/COD/2011/v3.0e )inthe
<CommonRecord
xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"

root element of the Common Record document.

The Namespace attribute and its value are required on all
2003-2004 and forward submissions and are echoed back
in the response file.

The XML Schema and the namespace attribute can be
used throughout the development and testing of a system
to validate the system’s XML document output. For
example, if a 2. 0e Namespace is submitted containing
3.0e elements, it is likely that there is a software
configuration problem.

XML Schema validation is not performed during
production processing.

Since XML Schema validation is not performed during
production, the Namespace attribute and its value should
not be edited during production processing. Updates to
the value contained in the Namespace attribute should not
influence production processing.

Editing against the value in the Namespace attribute may
jeopardize processing when Schema updates occur.
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2013-2014 Common Record XML Schema

2013-2014 Common Record XML

Schema

All tag names in the 2013-2014 Common Record XML schema v3.0e
reflect standards and recommendations from the Post-Secondary
Electronic Standards Council. The Common Record XML schema v3.0e
latest release is available at http://www.ifap.ed.gov.

Business Rules
1. All Common Record document submissions for the 2013-
2014 award year and forward must conform to Common
Record XML schema version 3.0e.

2. All Common Record document submissions for previous
award years must conform to the Common Record XML
schema version 3.0e.

3. System-generated documents for the 2013-2014 award
years are sent in the highest XML schema version, 3.0e.
Web responses are also sent out in this schema version.

4. All Responses are returned in the same Common Record
XML schema version as the submitted Common Record
document.

5. The COD System uses the Document Information Block

Common Record root element <commonRecord
xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e" >

as an indicator of the XML schema version to which the
Common Record document conforms. The COD System
processes the Common Record Document using the XML
schema version indicated by this tag.

a. If tags are identified that are not specific to the XML
schema version used for processing, the document is
considered invalid and Customer Service is notified
of the error. Customer Service works with the school
to avoid future processing problems.

Maximum Length Values and Leading Zeros

XML does not require that the data for a specific tag occupy the
maximum length. However, the data cannot exceed the maximum length
specified for a tag or the batch cannot be processed. Refer to the
Common Record Layout topic in Volume II, Section 3 — Common Record
Layout for “max length” valid field lengths.

The following tags will have the leading zeros removed from the System
Generated Response files with the 3.0e schema version going forward:

Please see the Common Record
Schema Guidelines topic for more
information about editing against the
Namespace attribute.

Non-standard abbreviations were
eliminated from all tag names in the
XML Common Record XML schema
version 2.0.

e Financial Award Number
o Total Eligibility Used (TEU)
o Lifetime Eligibility Used (LEU)
e Disbursement Number
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Disbursement Sequence Number
Previous Sequence Number

DL Loan Information Award Key
Award Key

Counseling Sequence Number
Application ID

Previous Application ID

Business Rules

1. Do not include leading zeros and spaces to satisfy the
maximum length for a given tag.

Example 1

In the example below, the student’s first name, John, is four characters
long. Although the first name tag has a maximum length of 12
characters, leading zeros or spaces are not necessary to occupy the
maximum length of the tag.

<FirstName>JOHN</FirstName>

Example 2

In the example below, the Disbursement Amount is 400.00. Although
the disbursement amount tag has a valid value up to 99999999. 99,
leading zeros or spaces are not necessary to occupy the length of the tag.

<DisbursementAmount>400.00</DisbursementAmount>

Empty (Blank) and Null Tags

The COD System differentiates between a tag being empty (blank) and a
tag being null in the database.

Business Rules

1. Anempty tag is one in which content of the tag equals
blank or spaces.

2. Anempty tag is reported as:

<PhoneNumber></PhoneNumber>

or
<PhoneNumber/>

3. Tags not necessary or not applicable for the document
submission should be omitted, rather than reported as
empty. Please see examples 1, 2.

4. A blank tag is reported as:

<PhoneNumber></PhoneNumber>

5. Tags that can contain blank as a valid value have
<xsd: enumeration value= " » /> defined for them
in the XML Common Record Schema.

6. If a school reports blank for a tag that does NOT have
blank as a valid value defined in the XML Common
Record Schema, the tag will reject with error code 996.
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7. If a school reports a blank value for a tag that does have
blank as a valid value defined in the XML Common
Record Schema, blank will override the data in the COD
database.

8. Anull tag is used to remove or delete content currently on
the COD database.

9. Anulltag (ni1="true") is reported as:
<PhoneNumber xsi:nil="true">

10. Tags that can contain null values have a ni1="true"
attribute set for them in the XML Common Record
Schema.

11. If a tag has a min occurs greater than zero and the school
has no content to report in that tag, the school must report
a null tag.

Example 1

If a student does not have a middle initial, the Middle Initial tag should
be omitted from the Common Record, rather than reported as empty or
blank.

<Name>
<FirstName>SUE</FirstName>
<LastName>SMITH</LastName>
</Name>

Example 2

For Direct Loans, the Additional Unsubsidized Loan for Health
Professionals Indicator, <appATndicator>, iS NOt necessary if the student
does not qualify. In these cases, this tag should not be included in the
document, rather than reported as empty.

November 2012 2013-2014 COD Technical Reference
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Data Types

The Common Record includes the following data types:

Date

Date/Time

Year

Year/Month

Decimal
Integer
String

Boolean

Each of these data types is discussed in detail below.

Date Fields

All date fields on the Common Record use the following format: ccyy-
MM-DD.

Business Rules

1. The dashes must be included.

2. The cc designates the Century.

3. The vy designates the Year.

4. The vu designates the Month.

5. The pp designates the Day.

6. A leap year is defined as one in which the value of vy is
divisible by four (4).

7. Inaleap year, the valid values for pp are “01 — 29” when
MM is equal to “02”.

Date/Time Fields

All date/time fields on the Common Record use the following format:
CCYY-MM-DDThh:mm:ss. ff.

Business Rules

1. The punctuation marks (dashes, colons and decimal
point) must be included.
2. The cc designates the Century.
3. The yv designates the Year.
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4. The mu designates the Month.
5. The pp designates the Day.
6. The 7 is the date/time separator.
7. The nh designates the Hour.
a. The nn must be submitted in 24-hour clock time.
8. The mm designates the Minutes.
9. The ss designates the Seconds.

10. The ££ designates the hundredths of a second. This value
may be zero (00).

Year Fields
All year fields on the Common Record use the following format: ccyv.

Business Rules
1. The cc designates the Century.

2. The vy designates the Year.

Year/Month Fields

All year fields on the Common Record use the following format: ccyy-
MM.

Business Rules
1. The cc designates the Century.

2. The vy designates the Year.

3. The mm designates the Month.

Decimal Fields

Decimal fields on the Common Record are either dollar amount fields or
percentage fields. Each of these field types is described in detail below.

Dollar Amount Fields

Dollar amount fields on the Common Record use the following format:
-999999.99 to 999999999999.99.

Business Rules

1. Leading zeros are not necessary to occupy the maximum
length of the field.

2. Dollar amount fields may include two digits to the right
of a decimal point.
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3. Ifadollar amount reported by the school does not contain
a decimal point, the COD System infers a decimal point
and two zeros after the last digit reported. Please see
Example 1.

4. To report cents (partial dollar amounts), the school must
submit a decimal point and the digits to the right of the
decimal point. Please see Example 1.

5. When reporting a positive dollar amount, the school must
submit amount fields without a sign indicator.

6. When reporting a negative dollar amount, the school must
submit the amount field with the negative sign in the lead
character, e.g. FISAP Income Amount. Please see
Example 2.

7. Common Records may be returned to the source with a
negative sign in the lead character of a dollar amount
field, e.g. Payment to Servicer Amount. Please see
Example 3.

8. The following fields on the Common Record are dollar
amount fields:

a. Total Award Amount Reported,
<TotalReportedAward>

b. Total Disbursement Amount Reported,
<TotalReportedDisbursement>

c. Award Amount, <FinancialAwardAmount>

Federal Share Amount d Federal Shal’e AmOUﬂt, <FederalShareAmount>

This field is not applicable for the
2062_I200:I.; Awardpgéar and f:)rward. e. FISAP Income Amount, <FISAPIncomeAmount>

f.  Award Amount Requested,

<FinancialAwardAmountRequested>
g. Cost of Attendance, <attendanceCost>
h. Disbursement Amount, <DisbursementAmount>

i. Disbursement Net Amount,
<DisbursementNetAmount>

j. Disbursement Fee Amount,
<DisbursementFeeAmount>

k. Interest Rebate Amount, <InterestRebateAmount>

I.  Payment to Servicer Amount,
<PaymentToServicerAmount>

m. Booked Amount, <BookedAmount>

n. Endorser Amount, <EndorserAmount>
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0. Year to Date Disbursement Amount,
<YTDDisbursementAmount>

p. Scheduled Grant, <scheduledGrant>

g. Negative Pending Amount, <NegativePendingAmount>

r. Total Financial Disbursement Accepted,
<TotalFinancialDisbursementAccepted>

s. Total Financial Award Accepted,
<TotalFinancialAwardAccepted>

t. Total Funded Disbursement Accepted,
<TotalFundedDisbursementAccepted>

u. Total Non-Funded Disbursement Accepted,
<TotalNonFundedDisbursementAccepted>

v. Total Amount Corrected, <TotalFinancialAwardCorrected>

Example 1

Pennies

Pennies are not processed or stored
by the COD System for the Direct
Loan Program but are processed and
stored for the Pell, and TEACH Grant
Programs. All Direct Loan reported
amounts that include partial dollar
amounts are truncated. Please refer
to the Reporting Pennies in the
Award and Disbursement Amount
Data Elements topic for more
information.

When reporting an amount of $2625.34:

1. Include the decimal point and two
digits to the right: 2625.34

OR

2. Include the decimal point and two
zeroes to the right: 2625.00

OR

3. Omit the decimal point and report the
whole dollar amount only: 2625

Then, the COD System infers a decimal point and two zeros and stores

2625.00.

Do not submit 262500 as the COD System infers a decimal and stores
this submission as 262500. 00.

Example 2

The Payment to Servicer Amount is returned with a negative sign as the
lead character in the amount field.

<PaymentToServicerAmount>-1000.00</PaymentToServicerAmount>

Percentage Fields

Percentage fields on the Common Record use the following format: 0 —
999.999.

November 2012 2013-2014 COD Technical Reference
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Format and Valid Values

Please refer to Volume II, Section 3 -
Common Record Layout for more
information on valid values and
formats on specific fields.

Refer to the XML Predefined Entity
References topic for more
information.

Business Rules
1. Leading zeros are not necessary to occupy the maximum
length of the field.

2. Percents must be reported as whole humbers or mixed
numbers without the percent sign.

3. The following fields on the Common Record are
percentage fields:

a. Origination Fee Percentage,
<OriginationFeePercent>

b. Interest Rebate Percentage,
<InterestRebatePercent>

c. Total Eligibility Used, <TotalEligibilityUsed>

Examples

Three percent (3%) is reported as 3 or 3.0 and the COD System stores as
3.000. One and a half percent (1.5%) is reported as 1.5 and the COD
System stores as 1.500.

Integer Fields

Integer fields on the Common Record are non-dollar amount, non-
percentage, numeric fields.

Business Rules
1. Integer fields contain whole numbers.

2. Integer fields do not contain decimal points, dollar or
percent signs.

String Fields

String fields on the Common Record are alphanumeric fields that can
contain a variety of characters.

Business Rules
1. String fields can contain all ASCII characters, except a
raw unescaped opening angle bracket (<), ampersand (&),
closing angle bracket (>), quotation mark ("), or
apostrophe ().

Boolean Fields
Boolean fields on the Common Record are fields that have exactly two

values: true or false

Business Rules
1. Boolean fields contain a value of true Or false.

XML Predefined Entity References

XML does not allow character data inside an element to contain a raw
unescaped opening angle bracket (<), ampersand (&), closing angle
bracket (>), quotation mark ("), or apostrophe (*). If these characters are
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necessary in your markup, they must be escaped using predefined entity
references. An XML parser replaces the predefined entity references
with actual characters.

XML predefines the following five entity references:

&lt; the less than sign (<)
gamp; the ampersand (&)
&gt; the greater than sign (>)
&quot ; the straight, double quotation marks (*)
&apos; the apostrophe, straight quotation mark (')
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EDConnect Users

EDconnect users must upgrade to
EDconnect version 5.3 or higher in
order for their records not to reject.
The most recent version of
EDconnect available is v7.1.

Separate Originations and
Disbursements

When submitting new origination and
disbursement information in separate
documents, schools should wait to
receive a response for the
originations prior to sending in
disbursement information.
Otherwise, the disbursements may
reject.

Common Record Processing Rules

Document

An XML document is the vehicle through which data is transmitted. A
Common Record transmission is considered to be an XML document. A
Common Record transmission, or document, may contain multiple
awards and multiple disbursements for one or multiple students. In cases
where the Reporting School transmits data for multiple Attended
Schools, the Common Record may contain student, award, and
disbursement data for multiple schools. It can be thought of as a batch.

Document Submission

Common Record documents can be submitted to the COD System via
Batch Processing or the COD web site.

Batch Processing

All documents submitted via batch processing must be submitted via the
Electronic Data Exchange over the Student Aid Internet Gateway
(SAIG). For further information, please refer to the SAIG Host
Communication Guide located at
http://www.fsadownload.ed.gov/mainframeguide.htm.

Business Rules

1. All documents submitted via batch processing must be
submitted via the Student Aid Internet Gateway (SAIG).

2. Each transmission must have an SAIG transmission batch
header (o*n05) and trailer (o*n95) record.

3. Each transmission can include the SAIG transmission
header (o*n01) and trailer (oxn99) record. Inclusion of the
SAIG transmission header (o*no01) and trailer (0*n99)
record is optional, and is not required for COD
processing.

4. Only one set of Common Record begin and end tags can
be submitted within each SAIG transmission batch header
(o*no5) and trailer (o*n95) pair.

5. If more than one set of Common Record begin and end
tags is submitted within SAIG transmission batch header
(o*no05) and trailer (o*n95) pair, COD rejects the
document with error code 105.

6. Multiple pairs of SAIG transmission batch headers
(o*no5) and trailers (oxn95) can be submitted within the
SAIG transmission headers (o*no01) and trailers (0*n99).
Please see example below.
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7. The variable length Batch Number field on the SAIG
Transmission batch header (o*n05) and trailer (0*n95)
occupies positions 42-91.

a. Positions 42-61 are reserved for school use.

b. Positions 62-91 are reserved for Department of
Education use.

c. COD populates positions 62-91 with the 30-
character Common Record Document 1D on all
response records. If the school populates any data in
positions 62-91 on the incoming record, COD will
overwrite this data with the Document ID on the
response record.

Example
NO1l - Transmission Header
NO5 - Transmission Batch Header

<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemaLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd"> </CommonRecord>

N95 - Transmission Batch Trailer

NO5 - Transmission Batch Header

<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemaLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd"> </CommonRecord>

N95 - Transmission Batch Trailer

N99 - Transmission Trailer

COD Message Classes

For information on the message classes, please refer to Volume I,
Section 2 - COD Message Classes in this technical reference.

Logical Record Length Limitation

For information and recommended solutions concerning the 32-kilobyte
file length limitation on mainframe systems and the 9,999 byte limitation
on the COD System, refer to the Common Record Physical Record
Layout topic within Volume Il, Section 3 - Common Record Layout in
this technical reference.

COD Receipts

COD Receipts are generated for every Common Record document
received via SAIG by the COD System. The COD Receipt indicates that
the Common Record document was received and can be read by the
COD System.

Beginning with COD Release 10.0, authorized school and third party
users are able to opt out of receiving COD receipts. The option is
available via the School Options page on the COD Web site.

Business Rules
1. One COD Receipt is generated per Common Record
document received via SAIG by the COD System.
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EDExpress Dates

Although EDExpress accepts any date
on or after 01/01/2012, the valid
2013-2014 date range for Pell Grant
disbursement records is TBD to
09/30/2019 (TBD being the date that
the 2013-2014 Pell schedules are
posted on the IFAP Web site:
ifap.ed.gov).

EDExpress Users

EDExpress users always receive a Full
Response regardless of their selected
option.

2. The COD Receipt is generated after the COD System
validates the Common Record against the XML Common
Record Schema, but before actual processing of the
Common Record.

Example
The following is an example of a COD Receipt via SAIG:

<?xml version="1.0" encoding="UTF-8"?>

<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemalLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd"> <TransmissionData>

<DocumentID>2012-03-18T09:09:09.0012345678</DocumentID>
<CreatedDateTime>2012-03-8T09:20:01.00</CreatedDateTime>

<Source>
<COD>
<RoutingID>00000001</RoutingID>
</COD>
</Source>
<Destination>
<School>
<RoutingID>12345678</RoutingID>
</School>
</Destination>
</TransmissionData>
<Receipt>2012-03-18T09:21:00.00</Receipt>
</CommonRecord>

Response Documents

For all Common Records received and processed by the COD System,
the COD System returns a Response document indicating the status of
Common Record processing, including any rejected data elements and
reason(s) for the rejection(s).

Business Rules
1. The COD System sends one Response document for each
Common Record document processed by the COD
System.

2. A Response complex element is generated for each major
complex element reported on a Common Record
document: Document, Reporting School, Attended
School, Student, Award, and Disbursement.

3. All Response complex elements are nested within the
Response document.

4. Schools have an option to receive a Full or Standard
Response to Common Records processed by the COD
System.

a. A Full Response contains all the original tags sent
by the School and the rejected data elements and
reason codes.

b. A Standard Response contains only the rejected data
elements and reason codes.
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c. This option defaults to a Standard Response.

5. Schools can override this option on a record-by-record
basis by submitting the <Ful1Responsecode> tag on the
Common Record.

a. Ifthe <Ful1Responsecode> tag is not sent, the
option defaults to Standard Response.

6. For Common Records transmitted via SAIG, the COD
System sends Response Documents to the school’s SAIG
mailbox.

7. For Common Records transmitted via the web, schools
have an option to receive a response either via the web
only, or via the web and their SAIG mailbox.

a. Unless the school changes this option on the COD
web site, the school will receive a response via the
web only.

b. A response via the web will only indicate whether
the record was accepted or rejected and will not
contain submitted data elements.

c. Schools that do not wish to receive a response via
the web must change this option for each program.

d. Schools that chose to receive a response for web
activity via their SAIG mailbox will receive a Full
Response.

School will If the school sends the Common Record via:
receive: SAIG Mailbox... COD Web Site...

Receipt Via SAIG Mailbox COD Web Site
Response Via SAIG Mailbox COD Web Site only
OR
COD Web Site and
SAIG Mailbox
Example

The following diagram illustrates how a Response complex element is
generated for every complex element of data submitted on the Common
Record and the nesting of those complex elements within the Response
Document:

Common Record
Reporting School
Attended School
Student
Award
Award Response
Disbursement
Disbursement Response
Student Response
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Please refer to the Documents Must
Contain At Least One Detailed Record
topic for more information.

Attended School Response
Reporting School Response
Common Record Response

Response Code

For each Response complex element returned, the COD System
generates a Response Code that indicates whether the complex element
was accepted, rejected, or corrected. The Response complex element
and Response Code is returned for each major complex element:
Reporting School, Attended School, Person, Award, and Disbursement.

Business Rules
1. The COD System returns a Response complex element

with a Response Code of a (Accepted), r (Rejected), or ¢
(Corrected).

A Response complex element with a Response Code of a
(Accepted) is returned to indicate that the complex
element was accepted.

A Response complex element with a Response Code of a
(Accepted) may have a warning edit returned on the
complex element.

A Response complex element with a Response Code of a
(Accepted) does not exclude another complex element in
the hierarchy from being accepted, corrected, or rejected.

a. If a Person complex element is Accepted, this does
not exclude the possibility that the Award or
Disbursement complex elements may be accepted,
corrected, or rejected.

b. If an Award complex element is Accepted, this does
not exclude the possibility that the Person or
Disbursement complex elements may be accepted,
corrected, or rejected.

A Response complex element with a Response Code of r
(Rejected) is returned to indicate that the data elements in
the complex element are rejected.

A Response complex element with a Response Code of r
(Rejected) is returned with at least one reject edit.

A Response complex element with a Response Code of r
(Rejected) can result in other complex elements being
rejected.

a.  On the initial submission of a Person, if a Person
complex element is rejected, then the Award
complex element is rejected, even if all data in the
Award complex element passed the edits, because
the COD System cannot accept an Award complex
element without an established Person.
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b. On the initial submission of a Person, if all Award
complex elements in the submission are rejected,
then the Person complex element is rejected, because
the COD System cannot accept a Person complex
element without at least one established Award.

c. On an initial submission of an Award, if an Award
complex element is rejected, then the Disbursement
complex element is rejected, even if all data in the
Disbursement complex element passed the edits,
because the COD System cannot accept the
Disbursement complex element without an
established Award.

8. A Response complex element with a Response Code of c
(Corrected) is returned only when at least one data
element within the complex element has been corrected.
Because the COD System corrects only Pell Grant Award
and Disbursement data for schools that choose to have
their data corrected rather than rejected, a
<ResponseCode> Of C is returned only in these complex
elements.

a. A Response complex element with a Response Code
of ¢ (Corrected) does not preclude another complex
element in the hierarchy from being accepted,
corrected, or rejected.

b. If an Award complex element is corrected, this does
not exclude the possibility that the Disbursement
complex element may be accepted, corrected, or
rejected.

c. If a Disbursement complex element is corrected, this
does not exclude the possibility that the Award
complex element may be accepted, corrected, or

rejected.
Example
Person No A (Accepted)
Award (1) No A (Accepted)
Disbursement No A (Accepted)

(for Award 1)

Complex Element Processed With Edits Response Code

Person No A (Accepted)
Award (1) Yes (with corrections) C (Corrected)
Disbursement No A (Accepted)

(for Award 1)

Complex Element Processed With Edits Response Code

November 2012 2013-2014 COD Technical Reference
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For more information please refer to
the Document ID Required for
Document Submission, Sequence of
Data Elements Required for
Document Processing, and Document
Submission topics of this Technical
Reference.

Person No R (Rejected)
Because no Awards
were accepted
Award (1) Yes R (Rejected)
Disbursement No R (Rejected)
(for Award 1) Because the Award
was not accepted

Complex Element Processed With Edits Response Code

Person No A (Accepted)
Because at least one
Award was accepted
Award (1) No A (Accepted)
Award (2) Yes R (Rejected)
Disbursement No R (Rejected)
(for Award 2) Because the Award
was not accepted

Storing of Reject Records

The COD System does not store records that have rejected at the
Document (Batch) and Entity level. The COD System does store
Document and Entity data from records that have been rejected at the
Person, Award, or Disbursement level. Records that have rejected at the
Person, Award, and/or Disbursement levels can be viewed on the COD
web site.

Business Rules

1. Schools may view their rejected records on the COD web
site.

2. Rejected records are not included in any COD Reports.

Document Validation

If a document does not validate against the XML Common Record
Schema, the COD System does not process the document.

Business Rules
1. The COD System contains a validation program that
ensures that the Common Record documents are well
formed and properly structured.

2. The COD System processes the Common Record
Document using the XML schema version indicated by
the Document ID tag.

a. If tags are identified that are not specific to the XML
schema version used for processing, the document is
considered invalid and Customer Service is notified
of the error. Customer Service works with the school
to avoid future processing problems.

3. The COD System does not process a document if:
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a. The Document ID is missing or incomplete.
OR

b. The document structure does not meet the rules of
the XML Common Record Schema.

OR

c. More than one Common Record document is
inserted between an SAIG Transmission Batch
Header (o*n05) and Trailer (o*n95) pair.

4. When a Common Record is submitted with a missing or
incomplete Document ID, the COD System cannot return
a receipt or response to the sender.

5. When a Common Record document does not meet the
rules of the XML Common Record Schema, the COD
System will not return a receipt or response to the sender.

6. When more than one Common Record is inserted
between an SAIG Transmission Batch Headers (o*no5)
and Trailer (o*w95) pair, the COD System returns a
Receipt and Response with Reject Edit 105 and message.

Sequence of Data Elements Required for Document
Processing

The sequence of data within the Common Record is dictated by the
sequence of data elements presented in the XML Common Record
Schema.

Business Rules

1. Data elements submitted by a school must occur in the
same sequence as depicted in the XML Common Record
Schema.

2. A Common Record submitted with data elements out of
sequence will not validate against the XML Common
Record Schema, and will therefore be rejected.

Document ID Required for Document Submission

The COD System checks to ensure the Document ID is present and is
properly formatted.

Business Rules
1. Document ID is an essential element for importing,
storing and tracking the data submitted in a Common
Record Document by a school.

2. The COD System does not process documents that do not
have a Document ID.

3. The COD System does not process documents that have
an incomplete Document ID.

Document ID Formatting
Please refer to Volume 11, Section 3 -
Common Record Layoutin this
Technical Reference for proper
format of the Document ID.

November 2012 2013-2014 COD Technical Reference

Volume II — Common Record Technical Reference

PageII-1-23



Implementation Guide

The COD System does not process documents that have
an invalid Document 1D format.

The Routing ID listed in the Document ID must be the
same Routing ID as the Source Routing ID.

The COD System is unable to store a Common Record
document that has an invalid, incomplete, or missing
Document ID.

The COD System cannot return a receipt or response to a
sender that submits an invalid, incomplete, or missing
Document ID.

Duplicate Document IDs
The COD System checks the Document ID for duplicates on the COD

database.

Business Rules

1.

Document ID is defined as the DateTime stamp and the
Source Routing ID.

A duplicate document is defined as a document that has a
Document ID identical to one already established on the
COD System.

The COD System rejects the document if the Document
ID is a duplicate.

A rejected Document ID cannot be resubmitted as the
COD System will recognize it as a duplicate.

The COD System generates a Receipt if the Document ID
is a duplicate.

The COD System generates a Response with Reject Edit
003 for documents with duplicate Document IDs. The
Response does not contain detail data elements.

Inability to Process Future-Dated Documents

The COD System confirms that the date portion of the Document's
Created DateTime is not greater than the System Date.

Business Rules

1. If the date portion of the Document's Created DateTime is
greater than the System Date, the COD System rejects the
document with Reject Edit 006.

2. The COD System generates a Receipt and a Response for
future-dated documents.

3. Schools located across the international dateline should
resubmit documents rejected with Reject Edit 006.
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Documents Submitted Must Contain at Least One
Detailed Record
A detailed record consists of at least one Student Identifier and one

Award. A Student Identifier consists of the student tag and three
attributes: Social Security Number, Date of Birth, and Last Name.

Business Rules
1. The COD System rejects the document if it does not

contain at least one detailed record.

a. A detailed record on a New record is defined as at
least one Student Identifier (Social Security Number,
Date of Birth and Last Name) and one Award tag.

b. A detailed record on an Update record is defined as
at least one Student Identifier (Social Security
Number, Date of Birth and Last Name) and one
Award tag.

2. The COD System generates a Response with Reject Edit

007 for documents with no detailed records.

Document Submissions of One Detailed Record

The COD System is designed to process a large number of detailed
records at one time when submitted together in a Common Record
document. Standard school practice when submitting records is to submit
a large quantity of records at once in one document. The design of the
COD System incorporates this common school practice with its batch
processing functionality.

Business Rules

1. The COD System will accept and process single detailed
record documents, but the system is not designed to
regularly process multiple Common Record document
submissions of one record each.

2. Processing time increases with submission of multiple
documents of one detailed record each.

a. The time it takes the COD System to process a
Common Record document is affected by the
amount of time it takes to process the individual
components of the document:

i. The SAIG batch header and trailer
ii. The records contained within the document

b. The time it takes the COD System to process each
record within a Common Record document is
minimal in comparison to the time it takes the COD
System to process the batch header and trailer.

c. The processing time for the batch header and trailer
does not vary with document size. The batch header

November 2012 2013-2014 COD Technical Reference
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more information on the Award,
please refer to the Minimum Data
Elements Required for Document
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and trailer will be processed in the same amount of
time by the COD System for a document containing
one detailed record as for a document containing 50
records.

d. Processing time for multiple records submitted in
individual Common Record documents will take
significantly more time than it takes to process the
same number of records submitted together in one
Common Record document. For example, it will
take much longer for the COD System to process 50
documents of one record each than one document
containing 50 records.

3. Multiple document submissions each containing one
individual record will delay processing of all schools’
records submitted after the group of single record
documents.

4. The COD System will NOT reject document submissions
containing only one record.

5. Document submissions containing only one record should
be submitted on an exception basis only.

6. The COD web site is designed to accommodate record
submission on a record-by-record basis. Schools may
submit multiple individual records to the COD System
via the COD web site without experiencing processing
delays.

Document Submissions of Multiple Detailed Records.

The COD System is designed to process a large number of detailed
records at one time when submitted together in a Common Record
document. Standard school practice when submitting records is to submit
a large quantity of records at once in one document. The design of the
COD System incorporates this common school practice with its batch
processing functionality.

Business Rules

1. Processing time increases with submission of multiple documents of
one detailed record each.

a. The time it takes the COD System to process a Common Record
document is affected by the amount of time it takes to process
the individual components of the document:

i. The SAIG batch header and trailer
ii. The records contained within the document

2. The COD System will NOT reject document submissions containing
multiple records.
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3. Batches containing greater than 50,000 records may not be viewable
via the COD Website.

4. Prior to sending a batch with multiple records to COD, ensure that
your system will be able to import the common record response
containing multiple records.

Minimum Data Elements Required for Document
Processing

The COD System requires certain data elements for processing each
complex element of the document. Depending on the scenario, different
minimum data elements may be required for document processing.

The bolded fields below are generic examples for the actual value used to
replace “source.” For more information, refer to Volume 2, Section 3 -
Common Record Layout.

Business Rules
1. The following data elements may be required for
processing a change to Student demographic data for a
Pell, , or TEACH Grant Award:

<?xml version="1.0" encoding="UTF-8"?>

<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemalLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd"> <TransmissionData>
<DocumentID>

<CreatedDateTime>

<Source>

<RoutingID>

<Destination>

<RoutingID>

<ReportingSchool>

<RoutingID>

<ReportedFinancial Summary>

<FinancialAwardType>

<TotalCount>

<AttendedSchool>

<RoutingID>

<Student>

<Index>

<SSN>

<BirthDate>

<LastName>

<Pell> (Pell only)

<TEACH> (TEACH Grant only)
<FinancialAwardYear>

<FinancialAwardNumber> (TEACH grant only)
<FinancialAwardID> (TEACH grant only)

2. The following data elements may be required for
processing a change to Student demographic data for a
Direct Loan Subsidized or Unsubsidized Award:

<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemalLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd">

<TransmissionData>
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Student-Centric COD
Database

The COD database is student centric.
Changing the student demographic
data for one award year and award
type will change it for all award years
and award types for that student.
Please refer to the Changing Student
Identifier Information topic for more
information about submitting changes
to the Student Identifier.

<DocumentID>
<CreatedDateTime>
<Source>
<RoutingID>
<Destination>
<RoutingID>
<ReportingSchool>
<RoutingID>
<ReportedFinancialSummary>
<FinancialAwardType>
<TotalCount>
<AttendedSchool>
<RoutingID>
<Student>

<Index>

<SSN>

<BirthDate>
<LastName>

<DLSubsidized> or <DLUnsubsidized>

<FinancialAwardYear>
<FinancialAwardNumber>
<FinancialAwardID>

3. The following data elements may be required for
processing a change to Student demographic data for a

Direct Loan PLUS (parent borrower and

graduate/professional student borrower) Award:

<?xml version="1.0" encoding="UTF-8"?>

<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemaLocation="http://www.ed.gov/FSA/COD/2011/v3.0e

CommonRecord3.0e.xsd">
<TransmissionData>
<DocumentID>
<CreatedDateTime>
<Source>

<RoutingID>
<Destination>
<RoutingID>
<ReportingSchool>
<RoutingID>
<ReportedFinancialSummary>
<FinancialAwardType>
<TotalCount>
<AttendedSchool>
<RoutingID>

<Student>

<Index>

<SSN>

<BirthDate>

<LastName>

<DLPLUS>
<FinancialAwardYear>
<FinancialAwardNumber>
<FinancialAwardID>
<Borrower>

<Index>

<SSN>

<BirthDate>

<LastName>
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a. The following data elements are required in addition to the minimum
required tags for a new credit check on an origination for domestic
addresses :

<BorrowerSSN>
<BorrowerLastName>
<BorrowerDOB>
<Addressline>
<City>
<StateProvinceCode>
<PostalCode>

b. The following data elements are required in addition to the minimum
required tags for a new credit check on an origination for foreign
addresses :

<BorrowerSSN>
<BorrowerLastName>
<BorrowerDOB>
<Addressline>
<City>

<Country>

4. The following data elements may be required for Processing Address
processing a Direct Loan Subsidized or Unsubsidized

Information
Award:

For ALL awards — complete address
information must be submitted in the

<?xml version="1.0" encoding="UTF-8"?> incoming record.

<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemalLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd">

<TransmissionData>

<DocumentID>

<CreatedDateTime>

<Source>

<RoutingID>

<Destination>

<RoutingID>

<ReportingSchool>

<RoutingID>

<ReportedFinancialSummary>

<FinancialAwardType>

<FinancialAwardYear>

<TotalCount>

<TotalReportedAward>

<TotalReportedDisbursement>

<AttendedSchool>

<RoutingID>

<Student>

<Index>

<SSN>

<BirthDate>

<LastName>

<Contacts> (Required only if address tags are included)
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Address Tags

The tags marked with a * do not
have to be submitted with the
incoming record if it is found and
pulled from the COD database or
CPS.

Additional Unsubsidized
Eligibility Indicator

This tag is only required for DL
Unsubsidized awards.

*<PermanentAddress> or <TemporaryAddress>
(Required only if address tags are included)

*<AddressLine>

*<City>

*<StateProvinceCode> (Address is domestic)
*<PostalCode>

*<CountryCode> (Address is international)

<DLLoanInformation AwardKey="">
<OriginationFeePercent>
<InterestRebatePercent>
<StudentLevelCode>
<FinancialAwardBeginDate>
<FinancialAwardEndDate>
<AcademicYearBeginDate>
<AcademicYearEndDate>
<DLSubsidized> or <DLUnsubsidized>
<FinancialAwardYear>
<CPSTransactionNumber>
<FinancialAwardAmount>
<AbilitytoBenefitCode>
<AwardKey>
<AdditionalUnsubsidizedEligibilityIndicator>
<FinancialAwardNumber>
<FinancialAwardID>
<FinancialAwardCreateDate>
<DependencyStatusCode>
<Disbursement>

<Disbursement Number="">
<DisbursementAmount>
<DisbursementDate>
<DisbursementSequenceNumber>
<EnrollmentSchoolCode>
<DisbursementNetAmount>
<DisbursementFeeAmount>
<InterestRebateAmount>

5. The following data elements may be required for
processing a Direct Loan PLUS (parent borrower and
graduate/professional student borrower) Award:

<?xml version="1.0" encoding="UTF-8"?>

<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemaLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd">

<TransmissionData>

<DocumentID>

<CreatedDateTime>

<Source>

<RoutingID>

<Destination>

<RoutingID>

<ReportingSchool>

<RoutingID>

<ReportedFinancialSummary>

<FinancialAwardType>

<FinancialAwardYear>

<TotalCount>

<TotalReportedAward>

<TotalReportedDisbursement>

<AttendedSchool>

<RoutingID>

<Student>

<Index>
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<SSN>

<BirthDate>

<LastName>

<DLLoanInformation AwardKey="">

<OriginationFeePercent>

<InterestRebatePercent>

<StudentLevelCode>

<FinancialAwardBeginDate>

<FinancialAwardEndDate>

<AcademicYearBeginDate>

<AcademicYearEndDate>

<DLPLUS>

<FinancialAwardYear>

<FinancialAwardAmount>

<AwardKey>

<DefaultOverpayCode>

<FinancialAwardNumber>

<FinancialAwardID>

<FinancialAwardCreateDate>

<FinancialAwardAmountRequested>

<DependencyStatusCode>

<AbilitytoBenefitCode>

<Borrower>

<Index>

<SSN>

<BirthDate>

<LastName>

<PersonIdentifiers>

<FirstName>

<Contacts> (Required only if address tags are included)

*<PermanentAddress> or <TemporaryAddress>
(Required only if address tags are included)

*<AddressLine>

*<City>

*<StateProvinceCode> (Address is domestic)

*<PostalCode>

*<CountryCode> (Address is international)

<Citizenship>

<CitizenshipStatusCode> (This tag is for student and borrower)

<DefaultOverpayCode>

<Disbursement>

<Disbursement Number ="">

<DisbursementAmount>

<DisbursementDate>

<DisbursementSequenceNumber>

<DisbursementNetAmount>

<DisbursementFeeAmount>

<InterestRebateAmount>

6. The following data elements may be required for Address Tags
processing a change to a Direct Loan (Subsidized, The tags marked with a * do not
Unsubsidized, or PLUS) Award: have to be submitted with the

incoming record if it is found and
pulled from the COD database or

<?xml version="1.0" encoding="UTF-8"?> CPsS.
<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemalocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd">

<TransmissionData>

<DocumentID>

<CreatedDateTime>

<Source>

<RoutingID>

<Destination>

<RoutingID>

<ReportingSchool>
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<RoutingID>
<ReportedFinancial Summary>
<FinancialAwardType>
<FinancialAwardYear>
<TotalCount>
<TotalReportedAward>
<TotalReportedDisbursement>
<AttendedSchool>
<RoutingID>

<Student>

<Index>

<SSN>

<BirthDate>

<LastName>

<DLSubsidized> or <DLUnsubsidized> or <DLPLUS>
<FinancialAwardYear>
<FinancialAwardAmount>
<FinancialAwardNumber>
<FinancialAwardID>
<Borrower> (PLUS only)
<Index>

<SSN>

<BirthDate>

<LastName>

<Disbursement>
<Disbursement Number="">
<DisbursementAmount>
<DisbursementDate>
<DisbursementSequenceNumber>
<EnrollmentSchoolCode>
<DisbursementNetAmount>
<DisbursementFeeAmount>
<InterestRebateAmount>

7. The following data elements may be required for
processing a Direct Loan anticipated disbursement
(Disbursement Release Indicator set to fa1se):

<?xml version="1.0" encoding="UTF-8"?>

<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemaLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd">

<TransmissionData>

<DocumentID>

<CreatedDateTime>

<Source>

<RoutingID>

<Destination>

<RoutingID>

<ReportingSchool>

<RoutingID>

<ReportedFinancialSummary>

<FinancialAwardType>

<FinancialAwardYear>

<TotalCount>

<TotalReportedAward>

<TotalReportedDisbursement>

<AttendedSchool>

<RoutingID>

<Student>

<Index>

<SSN>

<BirthDate>
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<LastName>

<DLSubsidized> or <DLUnsubsidized> or <DLPLUS>
<FinancialAwardYear>
<FinancialAwardNumber>
<FinancialAwardID>
<Borrower> (PLUS only)

<Index>

<SSN>

<BirthDate>

<LastName>

<Disbursement>

<Disbursement Number="">
<DisbursementAmount>
<DisbursementDate>
<DisbursementSequenceNumber>
<EnrollmentSchoolCode>
<EnrollmentSchoolCode>
<DisbursementNetAmount>
<DisbursementFeeAmount>
<InterestRebateAmount>
<DisbursementReleaselIndicator="false">

8. The following data elements may be required for
processing a Direct Loan actual disbursement
(Disbursement Release Indicator set to true):

<?xml version="1.0" encoding="UTF-8"?>
<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemalLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd">

<TransmissionData>

<DocumentID>

<CreatedDateTime>

<Source>

<RoutingID>

<Destination>

<RoutingID>

<ReportingSchool>

<RoutingID>

<ReportedFinancial Summary>
<FinancialAwardType>

<FinancialAwardYear>

<TotalCount>

<TotalReportedAward>
<TotalReportedDisbursement>

<AttendedSchool>

<RoutingID>

<Student>

<Index>

<SSN>

<BirthDate>

<LastName>

<DLSubsidized> or <DLUnsubsidized> or <DLPLUS>
<FinancialAwardYear>

<FinancialAwardNumber>

<FinancialAwardID>

<Borrower> (PLUS only)

<Index>

<SSN>

<BirthDate>

<LastName>

<Disbursement>

<Disbursement Number="">
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Address Tags

The tags marked with a * do not
have to be submitted with the
incoming record if it is found and
pulled from the COD database or
CPS.

<DisbursementAmount>
<DisbursementDate>
<DisbursementSequenceNumber>
<EnrollmentSchoolCode>
<DisbursementNetAmount>
<DisbursementFeeAmount>
<InterestRebateAmount>
<DisbursementReleaseIndicator="true">

9. The following data elements may be required for
processing a Pell Grant Award:

<?xml version="1.0" encoding="UTF-8"?>
<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemalLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd">

<TransmissionData>

<DocumentID>

<CreatedDateTime>

<Source>

<RoutingID>

<Destination>

<RoutingID>

<ReportingSchool>

<RoutingID>

<ReportedFinancialSummary>

<FinancialAwardType>

<TotalCount>

<TotalReportedAward>

<AttendedSchool>

<RoutingID>

<Student>

<Index>

<SSN>

<BirthDate>

<LastName>

<Contacts> (Required only if address tags are included)

*<PermanentAddress> or <TemporaryAddress>
(Required only if address tags are included)
*<AddressLine>
*<City>
*<StateProvinceCode> (Address is domestic)
*<PostalCode>
*<CountryCode> (Address is international)
<Pell>
<FinancialAwardYear>
<CPSTransactionNumber>
<FinancialAwardAmount>
<AbilitytoBenefitCode>
<AttendanceCost>
<EnrollmentDate>
<EnrollmentSchoolCode>

The following data elements are optional by the COD System for
processing a Pell Grant Award:

<AcademicCalendarCode>
<PaymentMethodCode>
<WeeksUsedCalculate>
<WeeksProgramsAcademicYear>
<HoursAwardYear>
<HoursProgramsAcademicYear>
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If a school submits data in these tags, the COD System will not edit or
store the data and will not return these tags on a Full Response.

10. The following data elements are required for processing a
change to a Pell Grant Award:

<?xml version="1.0" encoding="UTF-8"?>

<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemalLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd">

<TransmissionData>

<DocumentID>

<CreatedDateTime>

<Source>

<RoutingID>

<Destination>

<RoutingID>

<ReportingSchool>

<RoutingID>

<ReportedFinancialSummary>

<FinancialAwardType>

<TotalCount>

<TotalReportedAward>

<AttendedSchool>

<RoutingID>

<Student>

<Index>

<SSN>

<BirthDate>

<LastName>

<Pell>

<FinancialAwardYear>

<FinancialAwardAmount>

11. The following data elements may be required for
processing a Pell Grant anticipated disbursement
(Disbursement Release Indicator set to false):

<?xml version="1.0" encoding="UTF-8"?>
<CommonRecord xmlns=“http://www.ed.gov/FSA/COD/2011/v3.0e”
xmlns:xsi="“http://www.w3.0rg/2001/XMLSchema-instance”
xsi:schemalLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd”>
<TransmissionData>
<DocumentID>
<CreatedDateTime>
<Source>
<RoutingID>
<Destination>
<RoutingID>
<ReportingSchool>
<RoutingID>
<ReportedFinancialSummary>
<FinancialAwardType>
<TotalCount>
<TotalReportedAward>
<TotalReportedDisbursement>
<AttendedSchool>
<RoutingID>
<Student>
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<Index>

<SSN>

<BirthDate>

<LastName>

<Pell>

<FinancialAwardYear>
<CPSTransactionNumber>
<FinancialAwardAmount>
<AttendanceCost>

<Disbursement>

<Disbursement Number="">
<DisbursementAmount>
<DisbursementDate>
<EnrollmentSchoolCode>
<DisbursementReleaselIndicator="false">
<PaymentPeriodStartDate> (if school is ineligible)

12. The following data elements may be required for
processing a Pell Grant actual disbursement
(Disbursement Release Indicator set to true):

<?xml version="1.0" encoding="UTF-8"?>
<CommonRecord xmlns=“http://www.ed.gov/FSA/COD/2011/v3.0e”
xmlns:xsi="“http://www.w3.0rg/2001/XMLSchema-instance”
xsi:schemaLocation=“http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd”>
<TransmissionData>
<DocumentID>
<CreatedDateTime>
<Source>
<RoutingID>
<Destination>
<RoutingID>
<ReportingSchool>
<RoutingID>
<ReportedFinancialSummary>
<FinancialAwardType>
<TotalCount>
<TotalReportedAward>
<TotalReportedDisbursement>
<AttendedSchool>
<RoutingID>
<Student>
<Index>
<SSN>
<BirthDate>
<LastName>
<Pell>
<FinancialAwardYear>
<CPSTransactionNumber>
<FinancialAwardAmount>
<AttendanceCost>
<Disbursement>
<Disbursement Number="">
<DisbursementAmount>
<DisbursementDate>
<EnrollmentSchoolCode>
<DisbursementReleaselIndicator="true">
<PaymentPeriodStartDate> (if school is ineligible)
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13. The following data elements may be required for
processing a TEACH Grant Award:

<?xml version="1.0" encoding="UTF-8"?>
<CommonRecord xmlns=“http://www.ed.gov/FSA/COD/2011/v3.0e”
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance”
xsi:schemaLocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd”>
<TransmissionData>
<DocumentID>
<CreatedDateTime>
<Source>
<RoutingID>
<Destination>
<RoutingID>
<ReportingSchool>
<RoutingID>
<ReportedFinancialSummary>
<FinancialAwardType>
<TotalCount>
<TotalReportedAward>
<AttendedSchool>
<RoutingID>
<Student>
<Index>
<SSN>
<BirthDate>
<LastName>
<Contacts> (Required only if address tags are included)
*<PermanentAddress> or <TemporaryAddress>
(Required only if address tags are influded) ! Address Tags
*<AddressLine> The tags marked with a * do not
*<City> have to be submitted with the
*<StateProvinceCode> (Address is domestic) incoming record if it is found and
*<PostalCode> pulled from the COD database or
*<CountryCode> (Address is international) CPS
<TEACH>
<FinancialAwardYear>
<CPSTransactionNumber>
<FinancialAwardAmount>
<EnrollmentDate>
<FinancialAwardNumber>
<FinancialAwardID>
<Disbursement>
<Disbursement Number="">
<DisbursementAmount>
<DisbursementDate>
<DisbursementReleaselIndicator="true">
<DisbursementSequenceNumber>
<EnrollmentSchoolCode>

14. The following data elements may be required for
processing a change to a TEACH Grant Award:

<?xml version="1.0" encoding="UTF-8"?>
<CommonRecord xmlns=“http://www.ed.gov/FSA/COD/2011/v3.0e”
xmlns:xsi="“http://www.w3.0rg/2001/XMLSchema-instance”
xsi:schemalocation="http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd”>
<TransmissionData>
<DocumentID>
<CreatedDateTime>
<Source>

November 2012 2013-2014 COD Technical Reference PageII-1-37
Volume II — Common Record Technical Reference



Implementation Guide

<RoutingID>

<Destination>

<RoutingID>
<ReportingSchool>
<RoutingID>
<ReportedFinancialSummary>
<FinancialAwardType>
<TotalCount>
<TotalReportedAward>
<AttendedSchool>
<RoutingID>

<Student>

<Index>

<SSN>

<BirthDate>

<LastName>

<TEACH>
<FinancialAwardYear>
<FinancialAwardAmount>
<FinancialAwardNumber>
<FinancialAwardID>
<Disbursement>
<Disbursement Number="">
<DisbursementAmount>
<DisbursementDate>
<DisbursementReleaseIndicator="true">
<DisbursementSequenceNumber>
<EnrollmentSchoolCode>

15. The following data elements may be required for
processing a TEACH Grant anticipated disbursement
(Disbursement Release Indicator set to false):

<?xml version="1.0" encoding="UTF-8"?>

<CommonRecord xmlns=“http://www.ed.gov/FSA/COD/2011/v3.0e”
xmlns:xsi="“http://www.w3.0rg/2001/XMLSchema-instance”
xsi:schemaLocation=“http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd”>

<TransmissionData>

<DocumentID>

<CreatedDateTime>

<Source>

<RoutingID>

<Destination>

<RoutingID>

<ReportingSchool>

<RoutingID>

<ReportedFinancialSummary>

<FinancialAwardType>

<TotalCount>

<TotalReportedAward>

<TotalReportedDisbursement>

<AttendedSchool>

<RoutingID>

<Student>

<Index>

<SSN>

<BirthDate>

<LastName>

<TEACH>

<FinancialAwardYear>

<FinancialAwardNumber>

<FinancialAwardID>
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<CPSTransactionNumber>

<FinancialAwardAmount>

<Disbursement>

<Disbursement Number="">

<DisbursementAmount>

<DisbursementDate>

<EnrollmentSchoolCode>
<DisbursementReleaselIndicator="false">
<PaymentPeriodStartDate> (if school is ineligible)

16. The following data elements may be required for
processing a TEACH Grant actual disbursement
(Disbursement Release Indicator set to true):

<CommonRecord xmlns=“http://www.ed.gov/FSA/COD/2011/v3.0e”
xmlns:xsi="“http://www.w3.0rg/2001/XMLSchema-instance”
xsi:schemalLocation=“http://www.ed.gov/FSA/COD/2011/v3.0e
CommonRecord3.0e.xsd”>
<TransmissionData>

<DocumentID>

<CreatedDateTime>

<Source>

<RoutingID>

<Destination>

<RoutingID>

<ReportingSchool>

<RoutingID>
<ReportedFinancialSummary>
<FinancialAwardType>

<TotalCount>

<TotalReportedAward>
<TotalReportedDisbursement>
<AttendedSchool>

<RoutingID>

<Student>

<Index>

<SSN>

<BirthDate>

<LastName>

<TEACH>

<FinancialAwardYear>
<FinancialAwardNumber>
<FinancialAwardID>
<CPSTransactionNumber>
<FinancialAwardAmount>

<Disbursement>

<Disbursement Number="">
<DisbursementAmount>
<DisbursementDate>
<EnrollmentSchoolCode>
<DisbursementReleaseIndicator="true">

<PaymentPeriodStartDate> (if school is ineligible)
Routing ID
The Routing ID is an identifier assigned to Schools and Third-Party Common School Identifier
Servicers that is common across the Pell Grant, TEACH Grant and In 2003-2004. the Common School
Direct Loan programs. Identifier became known as the
. Routing ID.
Business Rules
1. The Routing ID is nested in the Entity complex elements
(for example, School, COD, Reporting School, Attended
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School) on the Common Record and serves as a routing
number for COD.

2. The Routing ID is a randomly generated eight-character,
numeric key. The values in the key do not signify any
information about the numbered entity except its identity.

3. Routing IDs are assigned to all post-secondary Schools,
Third-Party Servicers, and the COD System.

4. The Routing ID replaces the Pell Institution Number and
Direct Loan (E/G) School code.

5. The Routing ID can be viewed on the COD web site by
accessing the School Summary page. On the COD web
site, the Routing ID is titled the COD ID.

Entity ID

A valid Routing ID is required in the Source, Destination, Reporting
School, and Attended School complex elements.

Business Rules

1. Avalid Routing ID must be reported in the <RoutingID>
tag nested within the following Entity complex elements:

a. Source, <source>

b. Destination, <Destination>

c. Reporting School , <Reportingschool>
d. Attended SChOO', <AttendedSchool>

e. Avalid Routing ID is the Routing ID for the school
or Third-Party Servicer.

2. The Source Routing ID is the physical sender of the
document.

a. The Source Routing ID must be the same Routing
ID listed in the Document ID.

b. The Source Routing ID can be a school or Third-
Party Servicer.

c. Since the Source Entity sends the Common Record
document to COD, the TG Destination Number that
the Source Entity reported in the SAIG Transmission
Header and Trailer is more than likely for the same
entity.

3. The Destination Routing ID is the destination or recipient
of the document.

a. If a School sends the document to the COD System,
the Destination Routing ID is “00000001” for COD.
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b. If the document is sent from the COD System back
to the Source, the Destination Routing ID is equal to
the Source Routing ID on the original transmission.

c. The response file is sent to the TG Number reported
in the Transmission Header and Trailer. System
generated response file is sent by COD to the TG
Number for the school who has reporting relation
with the attended school for the award being
responded.

4. The Reporting School Routing ID is the school that sends
and receives data for the campuses or students it serves.

a. The Reporting School Routing ID must be a school
and cannot be a Third-Party Servicer.

b. The Reporting School Routing ID does not have to
be equal to the Source Routing ID, but must have a
relationship with the Source Entity and the TG
Destination Number.

5. The Attended School Routing ID is the school or campus
where the student attends class, if that location is
separately eligible.

a. Attended School Routing ID must be equal to the
Reporting School Routing ID, OR

b. Attended School Routing ID must have an
established relationship to the Reporting School
Routing ID.

c. If the school or campus where the student attends
class is not separately eligible, the Reporting School
Routing ID must be reported in the Attended School
Routing ID tag.

6. Multiple Reporting School Routing IDs and Attended
School Routing IDs can be submitted in the same
Common Record.

7. The COD System checks the Source Routing ID against
the COD database and rejects the document if the Routing
ID cannot be found or is invalid.

8. When the Source Routing ID cannot be found, the COD
System generates a Response with error code 004.

9. When the Source Routing ID is invalid, the COD System
generates a Response with error code 001.

Currently, if a school has separate TG numbers for Pell and Direct Loan
and wishes to report both Pell and Direct Loan in one Common Record,
the school must contact SAIG to complete paperwork to have one TG
Number (schools may select which number they want to use) that reports
both Pell and Direct Loan. This does NOT mean that every Common

Reporting, Attending
Relationships

Reporting and Attended relationships
are still a relatively new concept in
the Direct Loan program since the
implementation of the COD System.
Schools new to the Direct Loan
Program are encouraged to call COD
School Relations to verify that the
Reporting/Attended relationships are
accurately set in COD prior to
transmitting any records.
Additionally, schools that report for
multiple Attended Schools are
encouraged to contact COD School
Relations to verify these relationships.
If COD is unaware of your school’s
Attended/Reporting relationships,
your records will reject.

Funding Relationships

The Reporting and Attended
relationships reported in the Common
Record do not affect the funding
process. Funding relationships are
controlled separately from the
reporting and attended relationships.
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Record must have both Pell and Direct Loan information. It simply
means the school would like the option of sending both Pell and Direct
Loan in the same Common Record document. The school can also
continue processing Pell and Direct Loan information by sending
separate Common Record documents for each program using separate
TG numbers.

Example 1

In this first example, a Common Record is submitted for Pell and Direct
Loan programs for multiple schools using one TG Number for the SAIG
Transmission Batch Header. The Reporting entity is sending the
Common Record and is reporting awards for two other schools that are
both separately eligible.

School A

« Reports for two additional locations — School B and School C.
Therefore, this Routing ID is nested in the Reporting School
complex element.

« Sends the Common Record to COD. Therefore, School A Routing
ID is nested in the Source Entity complex element and the Document
ID.

e TG#=299991. This TG # is used in the SAIG Transmission Batch
Header and Trailer.

« Routing ID =11111111
School B

« Has an Attended relationship with School A. This Routing ID is
nested in the Attended School complex element tag.

« TG #is not applicable because School A sends the Common Record.
« Routing ID = 22222222
School C

« Has an Attended relationship with School A. This Routing ID is
nested in the Attended School complex element tag.

« TG #is not applicable because School A sends the Common Record.

« Routing ID = 33333333

SAIG Transmission Header Record
SAIG Transmission Batch Header Record (Header Destination # - TG #99991)
<?xml version="1.0" encoding="UTF-8"?>
<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
xsi:schemalLocation="http://www.ed.gov/FSA/COD/2011/v3.0e CommonRecord3.0e.xsd">
<TransmissionData>
<DocumentID>2013-08-29T09:09:09.0011111111</DocumentID>
<CreatedDateTime>2013-08-29T09:09:09.00</CreatedDateTime>
<Source>
<School>
<RoutingID>11111111</RoutingID>
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</School>
</Source>
<Destination>
<COD>
<RoutingID>00000001</RoutingID>
</COD>
</Destination>
</TransmissionData>
<ReportingSchool>
<RoutingID>11111111</RoutingID>
<AttendedSchool>
<RoutingID>22222222</RoutingID>
<Student>
<Index>
<SSN>123456789</SSN>
<BirthDate>1987-01-01</BirthDate>
<LastName>SMITH</LastName>
</Index>
</Student>
<Student>
<Index>
<SSN>987654321</SSN>
<BirthDate>1984-02-20</BirthDate>
<LastName>JONES</LastName>
</Index>
</Student>
</AttendedSchool>
<AttendedSchool>
<RoutingID>33333333</RoutingID>
<Student>
<Index>
<SSN>456789123</SSN>
<BirthDate>1987-07-15</BirthDate>
<LastName>CLARK</LastName>
</Index>
</Student>
<Student>
<Index>
<SSN>321654987</SSN>
<BirthDate>1985-05-25</BirthDate>
<LastName>JONES</LastName>
</Index>
</Student>
</AttendedSchool>
</ReportingSchool>
</CommonRecord>
SAIG Transmission Batch Trailer Record (Trailer Destination # - TG #99991)
SAIG Transmission Trailer Record

Example 2

A Common Record is submitted for Pell and Direct Loan programs for
multiple schools using one TG Number for the SAIG Transmission
Batch Header. A Third-Party Servicer is sending the records for multiple
schools.

Third-Party Servicer

« Sends the Common Record to COD for Schools D and E. Therefore,
the Third-Party Servicer Routing ID is nested in the Source complex
element and the Document ID.

« TG #=88888. This TG # is used in the SAIG Transmission Batch
Header and Trailer.

November 2012 2013-2014 COD Technical Reference
Volume II — Common Record Technical Reference

PageII-1-43



Implementation Guide

« Routing ID = 44444444
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School D

« Uses a Third-Party Servicer to send records to COD; however, does
its own reporting for students that attend its campus. School D
Routing ID is nested in the Reporting School complex element and
Attended School complex element.

« The TG # is not applicable because the Third-Party Servicer sends
the Common Record.

« Routing ID = 55555555
School E

« Uses a Third-Party Servicer to send records to COD; however, does
its own reporting for students that attend its campus. School E
Routing ID is nested in the Reporting School complex element and
Attended School complex element.

« TG #is not applicable because the Third-Party Servicer sends the
Common Record.

« Routing ID = 66666666

SAIG Transmission Header Record
SAIG Transmission Batch Header Record (Header Destination # - TG #88888)

<?xml version="1.0" encoding="UTF-8"?>
<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"

xsi:schemalocation="http://www.ed.gov/FSA/COD/2011/v3.0e CommonRecord3.0e.xsd">

<TransmissionData>

<DocumentID>2013-08-29T09:09:09.0044444444</DocumentID>
<CreatedDateTime>2013-08-29T09:09:09.00</CreatedDateTime>

<Source>
<ThirdPartyServicer>
<RoutingID>44444444</RoutingID>
</ThirdPartyServicer>
</Source>
<Destination>
<COD>
<RoutingID>00000001</RoutingID>
</COD>
</Destination>
</TransmissionData>
<ReportingSchool>
<RoutingID>55555555</RoutingID>
<AttendedSchool>
<RoutingID>55555555</RoutingID>
<Student>
<Index>
<SSN>123456789</SSN>
<BirthDate>1987-01-01</BirthDate>
<LastName>SMITH</LastName>
</Index>
</Student>
<Student>
<Index>
<SSN>987654321</SSN>
<BirthDate>1984-02-20</BirthDate>
<LastName>JONES</LastName>
</Index>
</Student>
</AttendedSchool>
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</ReportingSchool>
<ReportingSchool>
<RoutingID>66666666</RoutingID>
<ReportedFinancial Summary>
</ReportedFinancialSummary>
<AttendedSchool>
<RoutingID>66666666</RoutingID>
<Student>
<Index>
<SSN>456789123</SSN>
<BirthDate>1987-07-15</BirthDate>
<LastName>CLARK</LastName>
</Index>
</Student>
<Student>
<Index>
<SSN>321654987</SSN>
<BirthDate>1985-05-25</BirthDate>
<LastName>JONES</LastName>
</Index>
</Student>
</AttendedSchool>
</ReportingSchool>
</CommonRecord>
SAIG Transmission Batch Trailer Record (Trailer Destination # - TG #88888)
SAIG Transmission Trailer Record

Example 3

A Common Record is submitted for the Pell and Direct Loan programs
for multiple schools. The Reporting entity is sending the Common
Record and is reporting awards for one other school that is NOT

separately eligible.

School F

« Reports for one additional location — School G. Therefore, this

Routing ID is nested in the Reporting School complex element.

Sends the Common Record to COD. Therefore, this Routing ID is
used in the Source complex element and the Document ID.

TG #=133331. This TG # is used in the SAIG Transmission Batch
Header and Trailer.

Routing ID = 77777777

School G

Has an Attended relationship with School F; however, this location is
not separately eligible and therefore its Routing ID is NOT used in
the Attended School complex element.

TG # is not applicable because School F sends the Common Record.

Routing ID = 88888888

SAIG Transmission Header Record
SAIG Transmission Batch Header Record (Header Destination # - TG #33331)
<?xml version="1.0" encoding="UTF-8"?>

<CommonRecord xmlns="http://www.ed.gov/FSA/COD/2011/v3.0e"
xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance"
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xsi:schemalocation="http://www.ed.gov/FSA/COD/2011/v3.0e CommonRecord3.0e.xsd">
<TransmissionData>
<DocumentID>2013-08-29T09:09:09.0077777777</DocumentID>
<CreatedDateTime>2013-08-29T09:09:09.00</CreatedDateTime>
<Source>
<School>
<RoutingID>77777777</RoutingID>
</School>
</Source>
<Destination>
<COD>
<RoutingID>00000001</RoutingID>
</COD>
</Destination>
</TransmissionData>
<ReportingSchool>
<RoutingID>77777777</RoutingID>
<AttendedSchool>
<RoutingID>77777777</RoutingID>
<Student>
<Index>
<SSN>123456789</SSN>
<BirthDate>1987-01-01</BirthDate>
<LastName>SMITH</LastName>
</Index>
</Student>
<Student>
<Index>
<SSN>987654321</SSN>
<BirthDate>1984-02-20</BirthDate>
<LastName>JONES</LastName>
</Index>
</Student>
</AttendedSchool>
</ReportingSchool>
</CommonRecord>
SAIG Transmission Batch Trailer Record (Trailer Destination # - TG #33331)
SAIG Transmission Trailer Record

Total Count in the Reported Financial Summary
Complex Element

The COD System verifies that the Total Number of Students Tags by
Award Type and Award Year, <Totalcount>, reported in the Reported
Financial Summary complex element equals the total number of student
tags by award type and award year in the document.

Business Rules

The COD System compares the Total Number of Students Tags by
award type and award year, <Totalcount>, reported against the actual
total number of student tags by award type (Pell, TEACH Grant, DL
Subsidized, DL Unsubsidized, and DL PLUS), by award year, and by
Reporting School Routing ID in the document.

1. The COD System determines the actual total number of Student Identifier
student tags by awa_rd type and award year in the B For more information please refer to
Document by counting the number of Student Identifiers the Student Identifier topic.

(SSN, Date of Birth and Last Name) for each award type
(Pell, TEACH Grant, DL Subsidized, DL Unsubsidized,
and DL PLUS), award year, and Reporting School
Routing ID in the document.
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<ReportingSchool>

2. The COD System sends Warning Edit 008 if the reported
<TotalCount> and the actual number of student tags by
award type and award year are not identical. The warning
does not prevent the document from being processed by
the COD System.

3. The Total Number of Students reported may be a
duplicated count. In the event that identical Student
Identifiers are reported multiple times within a document
for multiple award types or award years, the COD System
counts them multiple times.

4. The Total Number of Students is reported by Award
Year, by Award Type (Pell, TEACH Grant, DL
Subsidized, DL Unsubsidized, and DL PLUS), and by
Reporting School Routing ID.

Example 1

In the following example, a Common Record is submitted for a student
(SSN=123456789, BirthDate=1974-01-01”, LastName="“SMITH”)
containing one DL Subsidized and one Pell award. Since the
<TotalCount> i$ Not an unduplicated count of student tags, the student
tag is counted twice in the Reported Financial Summary block, once for
each award type and award year.

<RoutingID>00123400</RoutingID>

<ReportedFinancial Summary>
<FinancialAwardType>DLSubsidized</FinancialAwardType>
<FinancialAwardYear>2014</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAmount>2000</TotalReportedAmount>
<TotalReportedDisbursement>1970</TotalReportedDisbursement>

</ReportedFinancialSummary>

<ReportedFinancialSummary>
<FinancialAwardType>Pell</FinancialAwardType>
<FinancialAwardYear>2014</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAward>3700</TotalReportedAward>
<TotalReportedDisbursement>3700</TotalReportedDisbursement>

</ReportedFinancialSummary>

Total Award Amount Reported in the Reported
Financial Summary Complex Element

The COD System verifies that the Total Award Amount reported in the
Reported Financial Summary complex element equals the actual total of
all Award Amounts contained in the document.

Business Rules
1. The COD System compares the Total Award Amount
Reported, <TotalReportedaward>, against the actual
total of all Award Amounts contained in the document.

2. The COD System determines the actual total of all Award
Amounts by adding the values of all the Award Amount
tags in the document.
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3.

Example

The COD System sends a warning with error code 102 if
the Total Award Amount Reported and the actual total of
all Award Amounts are not equal. The warning does not
prevent the document from being processed by the COD

System.

The Total Award Amount must be reported by Award
Year, by Award Type (Pell, DL Subsidized, DL
Unsubsidized, and DL PLUS), and by Reporting School
Routing ID.

<ReportingSchool>

<RoutingID>00123400</RoutingID>

<ReportedFinancial Summary>
<FinancialAwardType>DLSubsidized</FinancialAwardType>
<FinancialAwardYear>2014</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAmount>2000</TotalReportedAmount>
<TotalReportedDisbursement>1970</TotalReportedDisbursement>

</ReportedFinancial Summary>

<ReportedFinancialSummary>
<FinancialAwardType>Pell</FinancialAwardType>
<FinancialAwardYear>2014</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAward>3700</TotalReportedAward>
<TotalReportedDisbursement>3700</TotalReportedDisbursement>

</ReportedFinancial Summary>

Total Disbursement Amount Reported in the Reported
Financial Summary Complex Element
The COD System verifies that the Total Disbursement Amount Reported

in the Reported Financial Summary complex element equals the actual
total of all Disbursement Amounts contained in the document.

Business Rules

1.

The COD System compares the Total Disbursement
Amount Reported, <TotalReportedDisbursement>
against the actual total of all Disbursement Amounts
contained in the document.

The COD System determines the actual total of all
Disbursement Amounts by adding the values of the
Disbursement Amount (gross) fields, regardless of
whether the Disbursement Release Indicator is true or
false, in the document.

The COD System sends a warning with error code 090 if
the Total Disbursement Amount Reported and the actual
total of all Disbursement Amounts are not equal. The
warning does not prevent the document from being
processed by the COD System.

The Total Disbursement Amount Reported must be
reported by Award Year, by Award Type (Pell, TEACH
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Grant, DL Subsidized, DL Unsubsidized, and DL PLUS),
and by Reporting School Routing ID.

Example

<ReportingSchool>

<RoutingID>00123400</RoutingID>

<ReportedFinancialSummary>
<FinancialAwardType>DLSubsidized</FinancialAwardType>
<FinancialAwardYear>2014</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAmount>2000</TotalReportedAmount>

<TotalReportedDisbursement>1970</TotalReportedDisbursement>

</ReportedFinancial Summary>

<ReportedFinancialSummary>
<FinancialAwardType>Pell</FinancialAwardType>
<FinancialAwardYear>2014</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAward>3700</TotalReportedAward>
<TotalReportedDisbursement>3700</TotalReportedDisbursement>

</ReportedFinancialSummary>

Person Identifier

Current SSN, DOB, Last The COD Person Identifier is composed of the student’s current Social
Name Security Number, current Date of Birth, and current Last Name.

Current is defined as the value e : : . : e
ctored on COD as of the date of the The person’s identifier is submitted in the Student Identifier tag or the

S Bor_rower _Identiﬁer tag based upon the pe_rso_n’s role _in relationship to
the incoming award. The Student Identifier is a required data element
for all award types, must be included in all submissions of the Common
Record and is matched against CPS data in most cases (see Student
Identifier and Data Elements Matched against the CPS). The Borrower
Identifier is a required data element only when submitting PLUS loans
for graduate/professional students and parents of dependent
undergraduate students and isn’t matched against CPS data.

Business Rules
1. The Student and Borrower Identifier are located in the
Person complex element of the Common Record and are
reported by the school.

2. A person’s identifier consists of the <student> Or
<Borrower> tag and three attributes: the person’s current
Social Security Number, current Date of Birth, and
current Last Name.

a. The Social Security Number (SSN) portion of the
Person Identifier must contain nine digits.

b. The SSN portion of the Person Identifier must be
within the range of 001-01-0001 to 999-99-9998.

c. The SSN portion of the Person Identifier may or
may not contain hyphens after the third and fifth
digits.

d. The Date of Birth (DOB) portion of the Person
Identifier must be in the ccyy-mv-pp format.
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e. The DOB portion of the Person Identifier must be
greater than 1914-01-01 and less than 2005-12-31.

f. The Last Name portion of the Person Identifier may
consist of upper case letters A-Z, numbers 0-9,
spaces, period, apostrophe, and dash.

g. The Last Name portion of the Person Identifier may
be blank.

3. All three Person Identifier attributes are required for
processing by the COD System.

4. The COD system stores one set of Person Identifiers for
each person. Person identifiers are not stored by award.
COD uses the <student> Or <Borrower> tag to determine
the person’s relationship to the incoming award (student
or PLUS borrower).

5. Changes to a person’s identifier data elements must be
submitted in the Social Security Number, Date of Birth,
and/or Last Name simple element tags and not in
<Student> OF <Borrower> tag. Changes in the Person
Identifier tag will not be recognized by the COD system.

On the first submission for a person for a new award yeatr, it is
recommended that the school submit the Person Identifier data elements
in both the <person> Complex Element and the <ssn>, <Last Name>,
and <pate of Birth>Simple elements. In some cases, unbeknownst to
the school submitting the record, the person already exists on COD with
different Person Identifier data (usually a different Last Name) due to
activity at another school for a previous award year.

By submitting the <ssn>, <Last Name>, and <pate of Birth> Simple
elements, the school will trigger COD to attempt to change the person’s
identifier data. If a change is made, all schools with records for that
person will receive an SSN/Name/Date of Birth Change Report. If the
data in the simple elements is a duplicate of the data already on COD,
COD will return Warning Edit 015 in the Common Record Response.

In these cases, if the simple elements are not submitted, the school’s
award record may still accept (assuming it passes the CPS match, if
appropriate, and all other applicable edits), but the Person Identifier data
stored on COD will not be updated since COD does not recognize Person
Identifier changes submitted in the Person Identifier tags. The previous
Person Identifier data will appear in all COD system generated
transactions and reports until the simple elements are submitted.

Alternatively, schools may use the COD web site to search person data
by SSN to confirm that the Person Identifier data on COD matches the
Person Identifier data on their systems and determine if a Person
Identifier change is necessary. Schools may also submit Person
Identifier changes through the COD web site if their software does not
permit the submission of the <ssx>, <Last Name>, and <pate of
Birth> Simple elements.
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10.

1.

3.

Regardless of whether the changed simple element is
accepted or rejected by the COD System, the person’s old
identifier is returned in the Response.

If the changed simple element is accepted, the school
must submit the new Person Identifier combination in
future transmissions.

If the changed simple element is rejected, the person’s old
identifier combination must be used in future
transmissions.

The COD system stores the previously submitted Social
Security Number for query purposes.

If the <ssN>, <Last Name>, and <pate of Birth> simple
element is submitted with the same value that is listed in
the attribute on the COD system, no update takes place
and the school is sent Warning Edit 015.

PLUS Rules Applied to All Award Types

Since PLUS borrowers may also be students, the following rules apply if
the person is a PLUS borrower and may be applied to any award type:

For Direct Loan PLUS Borrowers (either parent or
graduate student), their SSN is used to perform the PLUS
credit check. Attempts to change the SSN for a PLUS
Borrower (for any award type) will be rejected with
Reject Edit 121 if the following conditions exist:

a. PLUS award is greater than zero
AND

b. The sum of all actual disbursements for the PLUS
loan doesn’t equal the PLUS award amount (PLUS
award isn’t fully disbursed).

Schools can change the SSN for a PLUS Borrower if the
PLUS award amount has been fully disbursed for at least
24 hours or the PLUS loan is inactive. Therefore, to
change a PLUS Borrower’s SSN, the school must do one
of the following:

a. If no actual disbursements have been reported,
reduce the loan to zero and originate a new loan with
the correct SSN.

b. If at least one actual disbursement has been reported,
reduce the loan to the disbursed amount and
originate a new loan for the balance of eligibility
with the corrected SSN.

If a Date of Birth Change for a student whose parent has a
PLUS loan (Parent PLUS) results in the parent and
student Dates of Birth being the same, COD will reject
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the change with Edit 149. This applies to all award types
(Pell, TEACH Grant, Sub, Unsub, PLUS).

If a SSN Change for a student whose parent has a PLUS
loan (Parent PLUS) results in the parent and student SSNs
being the same, COD will reject the change with Edit 152
whether the change is submitted on an initial submission
of a loan or an award change record. This applies to all
award types (Pell, TEACH Grant, Sub, Unsub, PLUS).

If a SSN change for a parent who has a PLUS loan
(Parent PLUS) results in the parent and student SSNs
being the same, COD will reject the change with Edit 153
whether the change is submitted on an initial submission
of a loan or an award change record. This applies to all
award types (Pell, TEACH Grant, Sub, Unsub, PLUS).

PLUS Rules Applied to only PLUS Awards

The following rules apply only to PLUS Loan submissions for both
initial submissions and changes:

1.

The COD system will allow Last Name or Date of Birth
Person Identifier changes to be submitted at either the
student or borrower level.

If the same SSN is submitted within the student and
borrower identifier tags (Grad PLUS), the following
elements within the student and borrower tags must also
be the same.

a. Last Name

b. Date of Birth

If either of these elements within the <student> and <borrower> do
not match, COD will return Reject Edit 147 in the response.

3.

If the same SSN is submitted within the student and
borrower tags (Grad PLUS) and the student and borrower
first name don’t match, COD will return Warning Edit
148.

If the <student> OF <Borrower> Person ldentifier tags
match (Grad PLUS initial submission) AND the
<LastName> and/or <Birthbate> tags are submitted on
both the student and borrower levels, OR the COD
system shows that the student and borrower are the same
person (Grad PLUS changes) and the Last Name and/or
Date of Birth tags are submitted on both the student and
borrower levels, then the <LastName> and/or
<BirthDate> tags must be the same or the COD system
will reject the record with Reject Edit 147.

If the <student> OF <Borrower> Person ldentifier tags
don’t match (Parent PLUS initial submission) and the
<BirthDate> tags are submitted on both the student and
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borrower levels, OR the COD system shows that the
student and borrower are different people (Parent PLUS
changes) and the <Birthpate> tags are submitted on both
the student and borrower levels, then the <Birthpate>
tags must be different or the COD system will reject the
record with Reject Edit 149.

Example
A Parent PLUS award is created for Student A and Borrower B with the
following date of birth information:

| Person | Date of Birth

Student A 1981-01-01

Borrower B 1955-02-02
Borrower B is also a Student on a Pell award. If the Pell award is
submitted with a <eirthpate> tag changing for Borrower B date of birth
to 1981-01-01, Borrower B’s date of birth will match Student A’s date of
birth and Reject Edit 149 will be triggered.

6. When changing the SSN for a Grad PLUS borrower using
the Grad PLUS loan, the SSN change must be submitted
at the borrower level. If it is submitted at the student
level only without a corresponding change at the
borrower level, the change will be rejected with the
following Reject Edits:

a. Reject Edit 016 for award years 2007-2008 and
prior.

b. Reject Edit 151 for award years 2008-2009 and
forward.

If credit is declined or pending, then the change must be
submitted in both the Borrower and the Student.

7. For award year 2005-2006 and forward, COD will accept
a PLUS award with the same student and borrower
information if the student’s Grade Level is 6 or higher. If
the student and borrower identifiers are the same and the
student’s Grade Level is less than 6, COD will reject the
record using the following error codes:

a. Reject Edit 16 for award years 2007-2008 and prior.

b. Reject Edit 150 for award years 2008-2009 and
forward.

8. For award year 2012-2013 and forward, Reject edit 181
and Reject edit 182 will no longer be triggered on all
PLUS awards origination and change records. The COD
System will begin to accept and store changes to all
student and borrower level person identifier fields (SSN,
DOB, Last Name), submitted for PLUS Awards with
declined or pending credit decisions.
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9.

10.

For award year 2012-2013 and forward, Edit 121 will
allow borrower SSN change on PLUS awards that have
been zeroed out or fully funded.

Beginning in March 2012, schools will no longer be
required to send in all tags when performing changes on
Direct PLUS Loans with denied credit. Student and
award level maintance may be done using the minimum
required tags

Business Rules

1. The Student Identifier is located in the Person complex
element of the Common Record and is reported by the
school.

2. A Student Identifier is a required data element for all
submissions of a Common Record.

3. A Student Identifier consists of the <student> tag and
three attributes: the student’s current Social Security
Number, current Date of Birth, and current Last Name.

a. The Social Security Number portion of the Student
Identifier must contain nine digits.

b. The Social Security Number portion of the Student
Identifier must be within the range of 001-01-0001
to 999-99-9998.

c. The Social Security Number portion of the Student
Identifier may or may not contain hyphens after the
third and fifth digits.

d. The Date of Birth portion of the Student Identifier
must be in the ccyy-mM-pp format.

e. The Date of Birth portion of the Student Identifier
must be greater than 1914-01-01 and less than 2005-
12-31.

f.  The Last Name portion of the Student Identifier may
consist of upper case letters A-Z, numbers 0-9,
spaces, period, apostrophe and dash.

g. The Last Name portion of the Student Identifier may
be blank.

4. All three attributes of the Student Identifier (current
Social Security Number, current Date of Birth, and
current Last Name) are required for processing by the
COD System.
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Establishing Borrowers

For Direct Loan PLUS Awards the
student is established and the person
(either a parent borrower or the
same graduate student borrower)
must be established. Parent
borrowers are not matched against
data from the CPS. Student
information is matched against data
from the CPS.

Changing Student Identifiers

Please refer to the Changing Student
Identifier Information section for
more information on making
corrections or updates to the student
identifier.

ISIR

Please refer to the Institutional
Student Information Record entry in
Volume VI, Section 1 — Glossary of
Terms for more information.

Changing Student
Demographic Information
Please refer to the Minimal Data
Elements Required for Processing
topic for more information on
changing other student demographic
information.

5. The Student Identifier submitted by a school to establish
the student on COD is matched to data from the CPS.

a. For Pell and TEACH Grants, the SSN, Date of Birth,
and first two characters of the Last Name are
matched with the CPS data.

b. For Subsidized,Unsubsidized Direct Loans and
PLUS Loans, the SSN and Date of Birth of the
student are matched with the CPS data.

6. If a match is found on CPS, COD accepts the student and
establishes the student identifier on COD. The student
identifier must be submitted in subsequent transactions
for that student.

7. If amatch is not found on CPS, COD rejects the student
and returns a Reject Edit of 011.

Example

<Student>
<Index>
<SSN>123456789</SSN>
<BirthDate>1974-01-01</BirthDate>
<LastName>SMITH</LastName>
</Index>
</Student>

Changing Student Identifier Information

To change Student Identifier information, the school or student must first
submit a correction to the ISIR, which will result in another transaction
on the CPS. After the correction has been submitted to and accepted by
the CPS, the school must send a Common Record to the COD System
reporting the student tag with the previously reported Student Identifier
information currently stored on COD and the changed data in the
corresponding simple element tag (Social Security Number, Date of
Birth, or Last Name).

Business Rules
1. COD stores one Student Identifier for a student; COD
does not store separate Student Identifiers for each award.

2. Changes to the Student Identifier data elements must be
submitted in the Social Security Number, Date of Birth,
and/or Last Name simple element tags and NOT in the
Student tag. Changes submitted in the Student tag will
not be recognized by the COD System.

On the first submission for a student for a new award year, it is
recommended that the school submit the student identifier data elements
in both the Student Complex Element and the SSN, Last Name, and Date
of Birth simple elements. In some cases, unbeknownst to the school
submitting the record, students have already existed on COD with
different Person Identifier data (usually a different Last Name) due to
activity at another school for a previous award year.
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By submitting the SSN, Last Name, and Date of Birth simple elements,
the school will trigger COD to attempt to change the student’s identifier
data for the student. If a change is made, all schools with records for that
student will receive an SSN/Name/Date of Birth Change Report. If the
data in the simple elements is a duplicate of the data already on COD,
COD will return Warning edit 015 in the Common Record Response.

In these cases, if the simple elements are not submitted, the school’s
award record may still accept (assuming it passes the CPS match and all
other applicable edits), but the Person Identifier data stored on COD will
not be updated since COD does not recognize Person Identifier changes
submitted in the Student tag. The previous Person Identifier data will
appear in all COD system generated transactions and reports until the
simple elements are submitted.

Alternatively, schools may use the COD web site to search person data
by SSN to confirm that the Person Identifier data on COD matches the
Person Identifier data on their systems and determine if a Person
Identifier change is necessary. Schools may also submit Person
Identifier changes through the COD web site if their software does not
permit the submission of the SSN, Last Name, and Date of Birth simple
elements.

3. Upon receipt of a changed Social Security Number, Date
of Birth, or Last Name simple element from the school,
the COD System attempts to match the changed simple
element tag against the CPS.

a. If an identical change is found on the CPS, the COD
System accepts the changed simple element, updates
the Student Identifier, and sends a Response to the
school.

b. If an identical change is not found on the CPS, the
COD System rejects the changed simple element and
sends a Response to the school with Reject Edit 012.

4. Regardless of whether the changed simple element is
accepted or rejected by the COD System, the old Student
Identifier is returned in the Response.

5. If the changed simple element is accepted, the school
must submit the new Student Identifier combination in
future transmissions.

6. If the changed simple element is rejected, the old Student
Identifier combination must be used in future
transmissions.

7. The COD System stores the Social Security Number
previously submitted to the COD System for query
purposes on the COD web site.

8. If the Social Security Number, Date of Birth, or Last
Name simple element is submitted with the same value
that is listed in the attribute on the COD System, no

Due to the order in which
COD matches student
identifier data elements
with the CPS, it is possible
that COD wiill return error
code 012 on SSN even
when a school submitted a
change on Date of Birth or
Last Name, if the Date of
Birth and/or Name has not
been updated on the CPS.
Please refer to the Student
Identifier and Data
Elements Matched against
the CPS topic for more
information.

November 2012 2013-2014 COD Technical Reference

Volume II — Common Record Technical Reference

PageII -1-57



Implementation Guide

Matching First Names

If the complete Student First Name
does not match complete Borrower
First Name, the COD System will
return Warning Edit 148.

10.

11.

12.

update takes place and a warning is sent to the school
with Reject Edit 015.

If the award year submitted on the change record is lower
than the highest award year listed for the student on the
COD System, or if the CPS transaction number on the
change record is either lower than the highest CPS
transaction number on the COD System for that award
year and student or equal to the highest CPS transaction
number and the Person Identifier data does not match
with CPS, no update takes place and a warning is sent to
the school with error code 116.

If a combination of the current Social Security Number,
current Date of Birth, or current Last Name simple
elements are changed in the same submission, all changes
must be matched on the CPS.

a. If all changes are not matched on the CPS, the COD
System rejects all changed simple elements and the
old Student Identifier is returned in the Response to
the school.

If the Student SSN matches the Borrower SSN on the
incoming file and the Grad PLUS award already exists on
the COD System, the following Person Identifiers must
match:

a. For Parent PLUS: Complete Student Last Name
change and complete Borrower Last Name change

b. For all awards: Complete Student Date of Birth
change and complete Borrower Date of Birth change

c. For all awards: Complete Student SSN change and
complete Borrower SSN

If any of the pairs of Person Identifiers mentioned above
do not match, the COD System will return Reject Edit
147.

If the Student SSN differs from the Borrower SSN on the
COD System and the Parent PLUS award already exists
on the COD System, the following Person Identifiers
must not match:

a. Complete Student Date of Birth change and complete
Borrower Date of Birth change

b. Complete Student Date of Birth change and what
currently exists on the COD System for the Borrower
Date of Birth, AND no Borrower Date of Birth
change tag is submitted

c. Complete Borrower Date of Birth change and what
currently exists on the COD System for the Student
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Date of Birth, AND no Student Date of Birth change
tag is submitted

If any of the pairs of Person Identifiers mentioned above
do match, the COD System will return Reject Edit 149.

13. Changes made to a Grad PLUS Borrower’s SSN must
also be made at the Student level. Attempts to change the
SSN at Student level without a corresponding change at
the Borrower level will result in:

a. Reject Edit 016 for award years 2007-2008 and prior

b. Reject Edit 151 for award years 2008-2009 and
forward

14. If a PLUS award for Parent of a Dependent
Undergraduate Student new origination or award change
record is submitted with a change to the Student SSN that
would result in the Student SSN equal to the Borrower
SSN, and the Student’s SSN does not currently equal the
Borrower’s SSN on the COD System, the COD System
will trigger Reject Edit 152.

15. If a PLUS award for Parent of a Dependent
Undergraduate Student new origination or award change
record is submitted with a change to the Borrower SSN
that would result in the Student SSN equal to the
Borrower SSN, and the Student’s SSN does not currently
equal the Borrower’s SSN on the COD System, the COD
System will trigger Reject Edit 153.

Example

A student’s last name changes from Oldhat to Newbry. Once the
correction has been submitted to the CPS, the appropriate submission to
the COD System is:

<Student>
<Index>
<SSN>123456789</SSN>
<BirthDate>1974-01-01</BirthDate>
<LastName>OLDHAT</LastName>
</Index>
<Name>
<LastName>NEWBRY</LastName>
</Name>
</Student>

The COD Response contains the old student identifier:

<Student>
<Index>
<SSN>123456789</SSN>
<BirthDate>1974-01-01</BirthDate>
<LastName>OLDHAT</LastName>
</Index>
</Student>

If the COD System accepts the change, subsequent transmissions by the
school must contain:
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Current SSN, DOB, Last
Name

Currentis defined as the value stored
on COD as of the date of the
transmission.

<Student>
<Index>
<SSN>123456789</SSN>
<BirthDate>1974-01-01</BirthDate>
<LastName>NEWBRY</LastName>
</Index>
</Student>

If the COD System rejects the change, subsequent transmissions by the
school must contain:

<Student>
<Index>
<SSN>123456789</SSN>
<BirthDate>1974-01-01</BirthDate>
<LastName>OLDHAT</LastName>
</Index>
</Student>

Borrower Identifier

The Borrower Identifier is used to submit parent or graduate student
borrower data when processing a PLUS Loan. The COD Borrower
Identifier is composed of the parent or graduate student borrower’s
current Social Security Number, current Date of Birth, and current Last
Name.

Business Rules
1. The Borrower Identifier is located in the Person complex
element of the Common Record and is reported by the
school.

2. A Borrower Identifier is a required data element for all
submissions for a PLUS Loan.

3. A Borrower Identifier consists of the Borrower tag and
three attributes: the person’s current Social Security
Number, current Date of Birth, and current Last Name.

a. The Social Security Number portion of the Borrower
Identifier must contain nine digits.

b. The Social Security Number portion of the Borrower
Identifier must be within the range of 001-01-0001
to 999-99-9998.

c. The Social Security Number portion of the Borrower
Identifier may or may not contain hyphens after the
third and fifth digits.

d. The Date of Birth portion of the Borrower Identifier
must be in the ccyy-mv-pp format.

e. The Date of Birth portion of the Borrower Identifier
must be greater than 1914-01-01 and less than 2005-
12-31.
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4,

f.  The Last Name portion of the Borrower Identifier
may consist of upper case letters A-Z, numbers 0-9,
spaces, period, apostrophe and dash.

g. The Last Name portion of the Borrower Identifier
may be blank.

The Borrower Identifier submitted by a school to
establish the parent or graduate student borrower on COD
is not matched with data from CPS.

For award year 2005-2006 and forward, COD will accept
a PLUS award with the same student and borrower
information if the Grade Level for the student is 6 or
higher. Otherwise, the record will trigger:

a. Reject Edit 016 for award years 2007-2008 and
prior.

b. Reject Edit 150 for award years 2008-2009 and
forward.

The Borrower Identifier is changed using the same
process as updating a Student Identifier. However, the
updates to a Borrower Identifier are NOT matched to CPS
data on file at COD.

If the Student SSN matches the Borrower SSN, the
following Person Identifiers must match:

a. Complete Student Last Name and complete Borrower
Last Name

b. Complete Student Date of Birth and complete
Borrower Date of Birth

¢. Complete Student Last Name change and complete
Borrower Last Name change

d. Complete Student Date of Birth change and complete
Borrower Date of Birth change

e. Complete Student SSN change and complete
Borrower SSN change

If any of the pairs of Person Identifiers mentioned above
do not match, the COD System will return Reject Edit
147.

If the Student SSN differs from the borrower SSN, the
following Person Identifiers must not match:

a. Complete Student Date of Birth and complete
Borrower Date of Birth

b. Complete Student Date of Birth change and complete
Borrower Date of Birth change

Matching First Names

If the complete Student First Name
does not match complete Borrower
First Name, the COD System will
return Warning Edit 148.

Correct SSN on MPN

When originating a new loan with the
correct SSN, a new Promissory Note
may be required.
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c. Complete Student Date of Birth change and Borrower
Date of Birth, AND No Borrower Date of Birth
change tag is submitted

d. Complete Borrower Date of Birth change and Student
Date of Birth, AND No Student Date of Birth change
tag is submitted

If one pair of the Person Identifiers mentioned above do
match, the COD System will return Reject Edit 149.

Example
<Borrower>
<Index>
<SSN>123456789</SSN>
<BirthDate>1964-01-01</BirthDate>
<LastName>SMITH</LastName>
</Index>
</Borrower>

Changing Borrower Identifier Information

When changing borrower information for a Parent PLUS loan, it is
important to ensure that all changes will not cause the borrower
information to match the student information. When changing Borrower
identifier information for a Grad PLUS loan, it is important to ensure all
changes made to the borrower information are reflected in the student
information changes.

Business Rules
1. For Direct Loan PLUS Borrowers (either parent or
graduate student), their SSN is used to perform the PLUS
credit check. Attempts to change the SSN for a PLUS
Borrower (for any award type) will reject with Reject Edit
121 if the following conditions exist:

a. PLUS award amount is greater than zero, AND

b. The sum of all actual disbursements for PLUS loans
does not equal the PLUS award amount (PLUS
award is not fully disbursed).

2. Schools can change the SSN for a PLUS Borrower (either
parent or graduate student) if the PLUS award amount has
been fully disbursed for at least 24 hours.

3. Ifa SSN change is required for a PLUS Borrower (either
parent or graduate student), the school must do one of the
following:

a. If no actual disbursements, reduce the loan to zero
and originate a new loan with the correct SSN.

b. If partial disbursement, reduce the loan to the
disbursed amount and originate a new loan for the
balance of eligibility with the correct SSN.
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4.

Changes made to a Grad PLUS Borrower’s SSN must
also be made at the Student level. Attempts to change the
SSN at Student level without a corresponding change at
the Borrower level will result in:

a. Reject Edit 016 for award years 2007-2008 and prior

b. Reject Edit 151 for award years 2008-2009 and
forward

If the Student SSN matches the Borrower SSN on the
incoming file and the Grad PLUS award already exists on
the COD System, the following Person Identifiers must
match:

a. Complete Student Last Name change and complete
Borrower Last Name change

b. Complete Student Date of Birth change and complete
Borrower Date of Birth change

c. Complete Student SSN change and complete
Borrower SSN change

If one pair of the Person Identifiers mentioned above do
not match, the COD System will return Reject Edit 147.

If the Student SSN differs from the Borrower SSN on the
COD System and the Parent PLUS award already exists
on the COD System, the following Person Identifiers
must not match:

a. For Parent PLUS: Complete Student Date of Birth
change and complete Borrower Date of Birth change

b. For all awards: Complete Student Date of Birth
change and what currently exists on the COD System
for the Borrower Date of Birth, AND no Borrower
Date of Birth change tag is submitted

c. For all awards: Complete Borrower Date of Birth
change and what currently exists on the COD System
for the Student Date of Birth, AND no Student Date
of Birth change tag is submitted

If one pair of the Person Identifiers mentioned above do
match, the COD System will return Reject Edit 149.

Matching First Names

If the complete Student First Name
does not match complete Borrower
First Name, the COD System will

return Warning Edit 148.
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CPS Transaction Number &
DL PLUS Loans

Since July 2011, the COD System
matchs student identifier information
against data pulled from the CPS.
This change is applicable for the 2011
— 2012 Award Year and forward.

CPS Transaction Number

The CPS Transaction Number is a required field on the Common Record
for Pell Grant, TEACH Grant, and Direct Loan (DL Subsidized, DL
Unsubsidized, DL PLUS) processing.

Business Rules
1. The CPS Transaction Number is a required field on the
Common Record for Pell Grant, TEACH Grant, and
Direct Loan (DL Subsidized, DL Unsubsidized, and DL
PLUS) Award information.

Student Identifier and Data Elements Matched
against the CPS

COD performs two matches against CPS. The first match confirms that
the Student Identifier exists on the CPS. This match does not utilize the
CPS Transaction Number submitted by the school. The second match
validates certain data elements for editing purposes. This match utilizes
the CPS Transaction Number submitted by the school.

Business Rules

1. The COD System stores one Student Identifier for a
student. The COD System does not store separate
Student Identifiers for each award.

2. The CPS Transaction Number is stored at the Award
level; the COD System stores a separate CPS Transaction
Number for each award.

3. The COD System performs a match against the CPS
when a Common Record contains:

a. A new student with an award (please see example 1)

b. A change to the Student Identifier (please see
example 2)

c. A new award with a new CPS Transaction Number
(please see example 2)

d. An existing award with a new CPS Transaction
Number (please see example 3)

4. When a Common Record contains a new student with a
Pell, or TEACH Grant award:

e. COD matches the SSN, Date of Birth, first two
characters of the Last Name, and the CPS Transaction
Number with data from CPS.

f. COD uses the CPS Transaction Number submitted to
pull data elements from CPS for processing the
award.
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5. When a Common Record contains a new
student with a Subsidized or Unsubsidized
Direct Loan award:

g. COD matches the SSN, Date of Birth, and the CPS
Transaction Number with data from CPS.

h. COD uses the CPS Transaction Number submitted to
pull data elements from CPS for processing the
award.

6. When a Common Record contains a change to the
Student Identifier:

i.  COD checks that any CPS Transaction Number When a school sends a change to a
greater than the CPS Transaction Number used to Direct Loan award with a new CPS
establish the student exists in the data from CPS. If Transaction Number, COD does not
the CPS Transaction Number on the change record is go back out to CPSand pull
either lower than the highest CPS Transaction 'l\rl‘l':?;g‘:‘rt'on on that CPS Transaction

Number on the COD database or equal to the highest
CPS Transaction Number and the Person Identifier
data does not match with CPS, no update to the
student identifier takes place and Warning Edit 116
is sent to the school.

j. For Direct Loans the match is only on the Social
Security Number (SSN) and Date of Birth.

7. When a Common Record contains a new award for an
existing student:

k. The Student Identifier tag must be the current
Student Identifier on file at COD.

I.  COD uses the CPS Transaction Number submitted
to pull data elements from CPS for processing the
award.

m. If the student identifier data elements do not match
the SPECIFIC CPS Transaction Number, the record
will reject with edit code 24.

8. When a Common Record contains a new CPS
Transaction Number for an existing award:

n. The Student Identifier needs to be the current
Student Identifier on file at COD.

0. COD uses the new CPS Transaction Number
submitted to pull data elements from CPS for
processing the award.

p. COD does NOT match the student identifier data
elements with the CPS Transaction Number
submitted in the Award complex element
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It is possible that COD will return 9. COD matches the student identifier data elements in the
Reject Edit 012 on SSN even when a following order: SSN, Date of Birth, and Last Name.
school submitted a change on Date of

Birth or Name if the Name and/or 10. When a new award is submitted with a CPS Transaction
Date of Birth have not been updated Number already used by a previously accepted award for
on the CPS. the same student, a new CPS match is NOT performed.

11. A later CPS Transaction Number submitted by a student
or another school does NOT affect a match performed
using an earlier CPS Transaction Number.

Example 1: New Student, New Award
A school submits a Pell Grant for a student (SID = 3188888881983-03-
04Jones) using CPS Transaction Number 01. There is a match at COD

on the CPS data.
CPS CPS Abbreviated Applicant File
SAR ID SSN DOB Last Name Pell Eligibility EFC
318888888]001 318888888 1983-03-04 JONES Y 0

This establishes the student on the COD Database with a student
identifier 3138888881983-03-04JONES.

COD SID Database

SID 318888888 1983-03-04 JONES

Transactions

Award Amount CPS Transaction Status
Pell $4000.00 1 Accepted

Example 2: New Award, New CPS Transaction Number and
Change to Student Identifier

The student gets married resulting in a Name change from Jones to
Taylor. The student also becomes a graduate student and is no longer
Pell eligible. These changes have already been reported to CPS resulting
in a CPS Transaction Number 03.

The school submits a Direct Loan award using CPS Transaction Number
03 and the current SID of 3188888881983-03-04J0NES, but also submits
the name change of Taylor. The Direct Loan award is accepted as there
is a match with CPS data at COD for the SSN and Date of Birth and CPS
Transaction Number 03.

CPS CPS Abbreviated Applicant File

SAR ID SSN DOB Last Name Pell Eligibility EFC
318888888]001 318888888 1983-03-04 JONES Y 0
3188888881002 318888888 1983-03-04 JONES Y 250
3188888881003 318888888 1983-03-04 TAYLOR N 0
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The student identifier is updated to 3188888881983-03-04TAYLOR.

COD SID Database

SID 318888888 1983-03-04 TAYLOR
SID 318888888 1983-03-04 JONES

Transactions

Award Amount CPS Transaction Status
Pell $4000.00 1 Accepted
Direct Loan $7500.00 3 Accepted

Example 3: Change to CPS Transaction Number on Existing
Award

Suppose the student’s EFC changes. The school submits an update to the
Direct Loan using CPS Transaction Number 04. The school submits
using student identifier: 318888888 1983-03-04 TAYLOR.

SAR ID SSN DOB Last Name Pell Eligibility EFC
3188888881001 318888888 1983-03-04 JONES Y 0
3188888881002 318888888 1983-03-04 JONES Y 250
3188888881003 318888888 1983-03-04 TAYLOR N 0
3188888881003 318888888 1983-03-04 TAYLOR N 500

COD SID Database
SID 318888888 1983-03-04 TAYLOR
SID 318888888 1983-03-04 JONES

Transactions

Award Amount CPS Transaction Status
Pell $4000.00 1 Accepted
Direct Loan $7500.00 3 Accepted
Direct Loan $7250.00 4 Accepted

Data Elements Pulled from the CPS

The COD System pulls certain data elements from information provided
by the CPS for editing purposes only.

Business Rules
1. The COD System uses the CPS Transaction Number
reported in the Award complex element to pull certain
data elements from information provided by the CPS.

2. For each Pell Grant award received, the COD System
always pulls the following data elements from the CPS:
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